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Funded by the New Jersey Department of Human Services 
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Sign and return one copy of this handbook with your application every 60 hours of CDA training in 

which you apply for funds.  Keep one copy for your records.   
 

 
 

PO Box 718 
Union, NJ 07083 
(973) 391-2633 

 

Funded by the New Jersey Department of Human Services, the New Jersey Early Childhood 
Scholarship Program provides limited education scholarships for early childhood practitioners working 
full-time in licensed child care centers that are contracted with an Abbott School district or  that are 
classified as Community-Based Centers (CBC). Funds up to $1,000 may be available for non-credit 
CDA taken at one of New Jersey’s Child Care Resource and Referral Agencies (CCR&Rs; list 
enclosed). All eligible recipients will receive a $50 stipend per course if funds are available.  
 
Use this application for non-credit CDA classes only.   If you are working toward a for-credit Child 
Development Associate (CDA), use the College Course application.  
 
Read this brochure carefully and thoroughly.   It explains all of the requirements of the program. You 
must sign one copy and return it with your applicat ion.   Please type or print clearly on the 
application. The other copy is for your reference.  Call Professional Impact NJ at (973) 391-2633 x100 
with questions.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Training applications  must include:   
�  Fully completed application and signed 
Handbook. 
�  Original letter verifying position and hours 
worked (new applicants) or most recent pay 
stub from center verifying center name, 
position, and number of hours worked. 
�  Copy of high school diploma 
�  If you have less than 9 college credits, you 
must take the Nelson-Denny or SABE Literacy 
Test at the CCR&R where you apply (First-time 
applicants only). 
�  If you have 9 or more college credits with a 
2.75 grade point average, ALL OFFICIAL 
college transcripts (First-time applicants only). 
�  NJ Registry  application (First-time 
applicants and annual renewal).  
�  Initial or mid-point (60 training hours) bill from 
CCR&R. 
�  Letter on original letterhead from CCR&R 
verifying acceptance into the CDA program or 
successful completion of the mid-point (60 
hours) of training.   
 

Assessment Fee applications  
(after initial application) must include: 

�  Fully completed application and signed 
Handbook. 
�  Most recent pay stub from center verifying 
center name, position, and number of hours 
worked. 
�  Copy  of Section 6, 7 and 8 of completed and 
signed CDA Assessment application (do not  
send original).  
�  Letter on original letterhead from CCR&R 
verifying successful completion of the required 
120 hours of training.   
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REQUIREMENTS AND CERTIFICATIONS 

Check all of the following to indicate you understa nd and agree to abide by the 
following requirements: 

 
CERTIFICATION 

�  I certify I am at least 18 years old and have a high school diploma. 
�  I understand that funds are limited and are not guaranteed.  
 

DOCUMENTATION 
�  I certify I am permanently  employed a minimum of 30 hours per week teaching in a 
licensed child care center that is contracted with DHS, verified by the most recent pay stub 
from that center thereafter. 
�  I understand I must submit a new scholarship application and accompanying 
documentation, including  the bill from the training organization, at the start of training and 
after completing 60 hours of training. I understand I must submit a separate application to 
apply for the CDA Assessment Fee. I understand that FUNDING IS LIMITED AND NOT 
GUARANTEED. I understand I CANNOT be reimbursed for classes that I choose to pay for 
myself without having a promissory letter before registering for class.  
�  I understand that applications and documentation will be processed in the order in which 
they are postmarked or date-stamped. I understand t hat walk-in applications will no 
longer be processed while I wait.  Professional Imp act NJ no longer accepts faxes.   
�  I understand I must  receive a promissory letter from Professional Impact NJ in order to 
register for class with the CCR&R. I may not  register for class without a promissory letter.  
�  I understand that funds, if available, are a maximum of $1,000 for CDA training and $325 
for the CDA Assessment Fee.  

 
FOR FIRST-TIME APPLICANTS ONLY 

�  If I am a first-time applicant, I understand that if I have less than 9 college credits, I must 
pass a Nelson-Denny or SABE Literacy test and writing sample at the CCR&R where I send 
my scholarship application in order to qualify for funds.  
�  If I am a first-time applicant, I understand that if I have 9 or more college credits with a 2.75 
grade point average, I must submit all official  college transcripts.  If I am unable to obtain 
college transcripts myself, I must submit the transcript request form. 

 
EMPLOYMENT CONDITIONS 

�  I must work at least 30 hours per week as an assistant teacher, group te acher, or 
head teacher  in a licensed child care center which is contracted with DHS in order to receive 
funds. 
�  I must REMAIN EMPLOYED at this same center WHILE RECEIVING SCHOLARSHIP 
FUNDS AND FOR ONE YEAR AFTER COMPLETING ALL SCHOLAR SHIP-FUNDED 
COURSEWORK.  

PENALTIES 
�  If I leave this center before the above requirement is fulfilled, I will be required to pay back 
all scholarship funds received for one year prior to the date of leaving the center, and/or the 
CDA Assessment Fee. 
�  I will be required to pay back some or all the scholarship funds if I fail to successfully 
complete the CDA coursework.  



                                                                                                                               09/07 

 
 

COURSE COMPLETION 
�  I must submit an original letter on Child Care Resource & Referral letterhead to verify I 
successfully completed the CDA course.  

OTHER 
�  In order to access funds, I must be registered with the NJ Registry for Childhood 
Professionals (application enclosed), and renew annually in order to remain in the 
scholarship program. 
�  Training applications, signed handbook, verification letter or pay stub, copy of high school 
diploma, literacy test/test scores/transcripts, proof of acceptance into the CDA class and bill 
are due PRIOR TO THE START OF TRAINING.  A second application, handbook, pay stub, 
and verification of completion of completion of 60 hours of training are due half-way through 
the CDA program.  CDA Assessment Fee applications and documentation are due at least  
30 days prior  to the National Council for Early Childhood Recognition deadline. The four 
deadlines for submitting the CDA Assessment application to the National Council for Early 
Childhood Recognition are January 1, March 1, June 1, and September 1.  I MAY ONLY BE 
REIMBURSED IF I OBTAINED A PROMISSORY LETTER PRIOR TO THE START OF 
TRAINING.  APPLICATIONS AND DOCUMENTATION WILL BE P ROCESSED IN THE 
ORDER IN WHICH THEY ARE POSTMARKED OR DATE-STAMPED.   I UNDERSTAND 
THAT WALK-IN APPLICATIONS WILL NO LONGER BE PROCESS ED WHILE I WAIT.  
PROFESSIONAL IMPACT NJ NO LONGER ACCEPTS FAXES.  
�  Funds for this program are provided by DHS and are limited and subject to collection.  
�  I give permission to Professional Impact NJ to request and/or exchange with the training 
organization named on this application any information needed to complete my scholarship 
application or for statistical purposes for all semesters/terms in which I have applied for NJ 
Early Childhood Scholarship funds.  
I VERIFY I HAVE READ, UNDERSTAND, AND WILL ABIDE BY  THE REQUIREMENTS OF 
THE NJ EARLY CHILDHOOD SCHOLARSHIP PROGRAM.  I have  fully completed and 
signed this application and Handbook.  I have enclo sed all documentation including 
my training bill, and understand that the scholarsh ip cannot be awarded if I do not 
successfully complete the application process by th e designated deadlines.  I 
understand that incomplete applications will be ret urned and will not be processed.  I 
understand that funds are limited and are not guara nteed.  
 
 
                                                                    
 
Print Name 
                                                                  
___________________________               ____/____/____ 
Signature of Applicant                                 Date 
 


